
DAF  
Giving Guide

Whether you’re looking to open a new DAF, add funds 
to an existing one, or make a grant recommendation, 
let’s expand philanthropy.

American Endowment Foundation

Your source to streamline  
the DAF process.
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Open a  
new DAF 
with an 
investment 
account

Open a New DAF 3

Step 

1 
 
Download our Program 
Description and review.

Step

2
 
Download the Summary 
for Financial Advisors 
document.

Step

3 
 
Access Partner Gateway. 
(Be sure you sign a 
discretion statement, and 
your client signs the DAF 
application.)

Step

4
 
Download the DAF 
checklist and follow 
the steps.
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TYPICAL CLIENT SCENARIOS

AEF is a 501(c)(3) public charity. You receive a tax benefit when you 
donate to AEF. Donor-advised funds can accept everything from cash 
and publicly traded securities to more sophisticated illiquid and 
alternative assets.

Donors receive a charitable gift acknowledgement when they contribute  
a gift to their AEF donor-advised fund account. 

AEF partners with firms and financial advisors in an unbiased manner to 
expand philanthropic giving through donor-advised funds. You can think 
of a donor-advised fund as a charitable account.

Gifted assets are managed by AEF-approved financial advisors 
recommended by AEF donors. This enables donors to create a significant 
charitable impact. 

AEF is an unbiased administrator and does not prohibit grants based on 
geographic, religious, or other categories. AEF’s donors can recommend 
grants to IRS-qualified public charities. Donors can choose to give to the 
causes and charities they care deeply about.

AEF allows successor donor advisors to be named, allowing your 
charitable legacy to live on generationally. 

• Have charitable intent and have been 
or will be active donors.

• Want their advisor to have added 
flexibility in managing their 
philanthropic assets.

• Need charitable deduction now and 
wants to set aside money for future 
gifting allowing time to decide which 
charities to support. 

• Want to manage and track their giving 
in a simple and more organized way.

• Desire or already have a private 
foundation but do not like its 
complexity or cost.

An AEF Donor-Advised Fund can be a solution for clients who: 

Donate

Invest

Grant

AEFONLINE.ORG

Summary for Financial Advisors

Why AEF for a donor-advised fund?
AEF offers flexibility to donors in what they gift and to  
which charitable organizations they recommend grants.

Let’s make an impact together.

WHY USE A DONOR- 
ADVISED FUND?
With a donor-advised fund,  
donors can:  

• Quickly and easily set up a 
donor-advised fund with no 
setup charges 

• Avoid the complexity and 
expense of more complicated 
giving vehicles  

• Donors achieve immediate 
charitable goals and receive 
highest available tax benefits

• Simplify charitable giving and 
record keeping  

• Assets grow tax free

• Initiate legacy conversations  

• Engage the next generation in 
philanthropic conversations  

• Fund future giving  

• Want to be able to give anonymously 
to certain charities.

• Plan to sell a business or anticipate  
a liquidity event.

• Strive to minimize taxes and  
receive the biggest deduction  
when selling assets.

• Want to engage family members  
in charitable giving to pass on  
family values.

• Want to donate to charities throughout 
their lifetime or in perpetuity.

Contact AEF at advisorsupport@aefonline.org or 888.440.4233 Monday through Friday 
from 9 a.m. to 5 p.m. EST.

Questions? 

Create an Advisor Portal account (or log into your existing Partner Gateway 
account) at AEFonline.org.

Complete the onboarding process: Download and familiarize yourself with  
AEF’s program description, policies and procedures.

Complete the application and select Email the Donor for signature.

Submit the application via the Advisor Portal.

Fill out your custodian’s nonprofit corporate investment account paperwork. 
AEF must be listed as the client on this paperwork. You can find all AEF client 
information under the Documentation tab in the Advisor Portal.

Send your investment account paperwork to AEF in one of two ways: 
• Via e-signature to the signers noted in the AEF investment profile on the 

Documentation tab of the Advisor Portal (preferred method). 
• By uploading your investment account paperwork into the Investment  

Acct tab of the Advisor Portal. 

AEF will review, sign and return the paperwork to you via email in approximately 
10 business days. This email will include specific next-step instructions on how  
to establish AEF’s client-level online account access.

Open the investment account by sending the above paperwork to your  
firm’s back office.

Establish aggregation for new investment account (Black Diamond  
and Clearwater).

Establish AEF’s client-level online access to the investment account.

Contribute to the fund.
• Work with your custodian to journal, transfer or deposit assets into the 

investment account. (Reference Contribute to Your Fund document.)

Email funding@aefonline.org with the details of the gift to the  
donor-advised fund.
• You and the donor will receive hard copies of the charitable gift 

acknowledgement approximately 15 business days after AEF has  
booked the gift. 

• The gift will be reflected in AEF’s Granting Portal approximately  
15 business days later.

Donor-Advised Fund  
Checklist

Thank you for choosing 
American Endowment 
Foundation (AEF) as your 
charitable partner. Follow 
the steps below to finish 
setting up the client’s 
DAF and discretionary 
investment account. 

Click to Download Click to Download Click to Visit Click to Download

Start the DAF application now > Go to Partner Gateway

AEF is the sole legal owner of all investment accounts and assets that make up a DAF. Therefore, our express written authorization is required  
prior to moving any DAF funds.

American Endowment Foundation

https://app.air.inc/a/bPRBiDSV1/b/d202eec2-6974-4aeb-9ae3-165ffb59097d
https://app.air.inc/a/bIcw0cIdp/b/1d2665c7-043a-489e-865f-42234e3ec7d7
https://gateway.aefonline.org/Identity/Account/Login?_gl=1*mmh9r4*_gcl_au*MTE2MDc2MTAzMi4xNzUyODUxMTA0
https://app.air.inc/a/bmeSgj3mU/b/cf803c7a-e4eb-4090-a0e0-86ed1f0a33f1
https://gateway.aefonline.org/Identity/Account/Login?_gl=1*mmh9r4*_gcl_au*MTE2MDc2MTAzMi4xNzUyODUxMTA0
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Add funds  
to an existing 
DAF

Questions? Contact AEF’s Donor Experience Team by emailing donorsupport@aefonline.org 
or by calling 888-440-4233 Monday through Friday from 9 a.m. to 5 p.m. EST.

Contribute to the Fund

CASH OR STOCK

CHECKS

COMPLEX ASSETS

CHECKS

ACH

WIRE TRANSFER

RETIREMENT ASSETS

BEQUESTS

The financial advisor should work with their custodian to Transfer/Journal  
stock or cash to the investment account. Please notify AEF of the transfer at  
888-440-4233 or funding@aefonline.org.

Checks should be made payable to:
American Endowment Foundation/
your fund’s name and ID

Contact AEF at 888-440-4233 for details about gifting:
• Life insurance
• Closely held stock

Checks should be mailed to:
American Endowment Foundation, 
5700 Darrow Road, Suite 118 
Hudson, OH 44236

PREFERRED METHOD

SECONDARY METHOD

COMPLEX & RETIREMENT ASSETS

DIRECTLY TO INVESTMENT ACCOUNT

AEF accepts a range of assets to create and grow a donor-advised fund.  
The following at-a-glance instruction guide will help simplify your charitable 
giving and ensure a seamless contribution to the donor-advised fund. 

TO AEF

The financial advisor should deposit checks directly to the investment account.

Routing# 04 10 00124, Acct# 4244305765
Please indicate the fund’s name, fund ID or account number in the memo field.

Provide these wire instructions to your financial institution:
PNC Bank, ABA Routing #041000124
For credit to: American Endowment Foundation, Account #4244305765
Notify AEF of the wire amount, name of the wiring institution and the name  
or ID of your fund at 888-440-4233 or funding@aefonline.org.

Ask your IRA, 401(k) or 403(b) administrator for a change of beneficiary form.  
Fill it out and return it, sending a copy to AEF at newdaf@aefonline.org.

Contact your attorney to write or amend your will. Be sure to include appropriate 
bequest language, which you can find at aefonline.org/bequests. Notify AEF to 
expect the gift by contacting 888-440-4233 or funding@aefonline.org.

• Limited partnerships
• LLC units and real estate

Step 

1
Download the Contribute to the Fund document 
for contribution options.

AMERICAN ENDOWMENT FOUNDATIONAEFONLINE.ORG 1-888-440-4233

How to Transfer Your Existing 
Donor-Advised Fund to AEF
Transferring your current donor-advised fund (DAF) from your existing adminis-
trator to American Endowment Foundation (AEF) is a simple and easy process to 
implement. After you have completed the steps for opening a new DAF at AEF, 
you will then complete the following:

1. Complete a grant request form from your existing DAF, no differently than 
when you make grants to the charitable causes that you support.

2. On the grant request form, the grantee will be American Endowment 
Foundation FBO the Donor-Advised Fund’s name. Our mailing address is: 
American Endowment Foundation, 5700 Darrow Road, Suite 118, Hudson, 
OH 44236. Please send an email to funding@aefonline.org with the date, 
fund ID, approximate amount, and who the funds are coming from to en-
sure a more efficient process.

3. To transfer the entire DAF amount, specify the grant amount to be “Fund 
Balance.” This will ensure that the entire and current amount of your fund 
value at the time of the grant request will be transferred into your new 
DAF at American Endowment Foundation.

You have options to transfer your existing DAF to AEF—Check, wire, and ACH.

Check
Please make checks payable to:
American Endowment Foundation
FBO DONOR NAME FUND and FUND ID
American Endowment Foundation
5700 Darrow Road, Ste. 118 
Hudson, OH 44236

Wire
Notify AEF at funding@aefonline.org indicating amount, wiring institution, and AEF 
DAF FUND ID and DONOR NAME to be acknowledged.
PNC Bank ABA Routing # 041000124
For Credit to: American Endowment Foundation, Account # 4244305765
Note: Donor Fund Name and FUND ID

ACH
Email AEF at funding@aefonline.org to expect an ACH. Indicate the account # or 
memo field the name of the AEF DAF or FUND ID.
Routing # 041000124, Account # 4244305765
Please check with your custodian for their DAF opening and security deadlines.

Note: A gift transfer letter will be sent when funds are received by AEF. This does 
not generate a Gift Tax receipt. Feel free to contact us anytime with any other 
questions that you may have, and our staff will help make this process as simple 
and easy as possible.

For additional information,  
please contact:

1-888-440-4233 x 203

advisorsupport@aefonline.org

Step 

2
If you’re transferring from another sponsor, 
download the How to Transfer Your Existing  
DAF to AEF document.

Click to Download Click to Download

https://app.air.inc/a/bV5dGOG0p/b/a4d1c6f8-8ad6-4e2b-9825-3d4dd95488ef
https://app.air.inc/a/bYmmWgCMU/b/b9f3c738-9d38-4a33-97f7-8e162e1a9da9
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Recommend
a grant  

Step 

1 
Download the Make a 
Grant in DonorCentral 
document.

Questions? Reach out.

Click to Download

Step 

3 
Go to DonorCentral 
to make a grant.

Step 

2 
Watch the Grant 
video for details.

AMERICAN ENDOWMENT FOUNDATIONAEFONLINE.ORG 1-888-440-4233

How to Make a Grant  
in DonorCentral
Here are some resources that might be beneficial to you as you begin your 
journey with AEF: https://www.aefonline.org/online-access-donorcentral

To access DonorCentral and recommend a recurring grant please follow the 
steps below: 

1. Start by signing into DonorCentral at aef.donorcentral.com, sign in  
as previously instructed. If you have never logged in, please Sign up  
or contact the Experience Team at donorcentral@aefonline.org or  
888-440-4233. 
 
*If you chose Sign Up, please note that you must use the email you provided 
on the AEF donor advised fund Application.

2. Once you are signed into DonorCentral, go to the Recommendations tab on 
the top menu bar and select New.

3. Start on the Charitable Organization tab. This tab must be filled out first.

4. On the first page of the grant recommendation form, you can choose to do 
one of the following:

a. Search for an organization that you’ve granted to previously.

b. Search to see if the organization you want to donate to is already in our 
database.

c. Once you have FIRST searched for a prior Charitable Organization or 
for a Charitable Organization already in our database, you can add 
a new Charitable Organization by selecting the radio button (shown 
below) and adding the information. *Please do not create a new 

Information about DonorCentral, granting guidelines, a 4-minute video covering 
the simple steps of making a grant, and more! Click here: https://www.aefonline.
org/online-access-donorcentral

A 13-minute deeper dive into DonorCentral—Click here: https://aef.hubs.vidyard.
com/watch/JhoxzDZ5Rtn4qgfKPDJbeJ

Written instructions shown below.

GRANT MAKING BASICS

DONORCENTRAL VIDEO TOUR 
(RECORDED WEBINAR)

HOW TO MAKE A GRANT  
RECOMMENDATION IN  
DONORCENTRAL

Click to Watch Click to Visit Click to Watch

Step 

4 
Watch our DonorCentral  
tutorial for navigation  
support.

Advisor
Phone: 1-888-440-4233 x203
Email: advisorsupport@aefonline.org

Donor
Phone: 1-888-440-4233 ext. 201
Email: donorsupport@aefonline.org

https://app.air.inc/a/bZBWWdPFd/b/3195d053-ce91-4dc1-93ad-1e0dd25ad6f8
https://vimeo.com/1015327769
https://aef.donorcentral.com/#/sign-in?redirectUrl=https:%2F%2Faef.donorcentral.com%2F
https://aef.donorcentral.com/#/sign-in?redirectUrl=https:%2F%2Faef.donorcentral.com%2F
https://vimeo.com/1008095340?fl=pl&fe=vl
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Things to  
remember
1.	 Any DAF opened after December 1 can be 

granted in the following year. 

2.	 Include the Fund ID on all communications 
sent to AEF. 

3.	 To safeguard donors and ensure 
adherence to AEF policy, IRA distributions 
are not permitted to be directly deposited 
into a Donor-Advised Fund (DAF) during 
the donor’s lifetime.

New gifts to AEF must be submitted with an AEF DAF application. Additions must be submitted with the FUND ID and donor 
acknowledgment name to American Endowment Foundation:

CHECK Checks must be USPS postmarked by December 31, 2025, and 
sent directly to American Endowment Foundation. Please check 
with your local post office for hours of operation. We encourage 
using certified mail to track receipt of mailed gifts. 

Please make checks payable to:  
American Endowment Foundation  
FBO Donor Fund Name and FUND ID
American Endowment Foundation  
5700 Darrow Road, Ste. 118
Hudson, OH 44236

WIRE Notify AEF at funding@aefonline.org, indicating amount,  
wiring institution, and AEF Donor-Advised Fund FUND ID and 
DONOR NAME to be acknowledged. AEF recommends sending 
your wire prior to December 29, 2025.

PNC Bank ABA Routing #041000124  
For Credit to: American Endowment Foundation,  
Account # 4244305765  
Note: Donor Fund Name and FUND ID

ACH Notify AEF at funding@aefonline.org to expect an ACH.  
Indicate the account # or memo field the name of the  
AEF Donor-Advised Fund or FUND ID. AEF recommends  
sending prior to December 29, 2025.
Routing # 041000124  
Account # 4244305765

Please check with your custodian for their DAF opening and security deadlines.



aefonline.org → LinkedIn →

Let’s get started

http://aefonline.org
https://www.linkedin.com/company/american-endowment-foundation/posts/?feedView=all

